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VOLGISTICS’ VICNET
VOLUNTEER SIGN-UP

UWOFA 2018

If you encounter problems, email uwofaservices@gmail.com

1. GO TO VICNET PORTAL

Click on the “Need a password” link
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Account Set Up

2. CREATE PASSWORD

To access the Volunteer portal, 
you need to go to the  VicNet site: 

https://www.volgistics.com/ex2/vicnet.dll/
?from=386773

à you’ll see the page below:



11/7/18

2

3. PASSWORD RESET EMAIL

To get a password reset email, you need to use 
your UWO email address (you’re listed in the 
Volgistics system via your UWO email)
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Account Set Up

4. CHECK UWO EMAIL

NEXT: Check your UWO Email for the Reset 
Password Link

5. ENTER YOUR CHOSEN PASSWORD (NOTE IT)
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Account Set Up

NOTE

• Site: 
https://www.volgistics.com/ex2/vic
net.dll/?from=386773

• Login name = your email address

• Password = your created password

6. RE-LOGIN INTO VICNET
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7. ENTER VICNET

*  NOTE: If you change (not required) your Email address to a non-UWO email, then that non-UWO email becomes your Login Name
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Account Set Up

8. CLICK MY PROFILE 
> FILL IN INFO > SAVE

OPT-IN TEXT MESSAGING
(OPTIONAL)

CLICK ON ACCOUNT

>SCROLL TO MESSAGE 
PREFERENCES

> FILL-IN CELL#

>SELECT PREFERENCE: 
EMAIL/TEXT ALERT OPT-IN

>SELECT TIMES

>CHECK T&C

> CLICK SAVE
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Account Set Up
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9. CLICK “MY SCHEDULE”
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Picking Your Shifts

10. CLICK ON “HELP 
WANTED” ON ANY DAY

11. BROWSE AND SELECT
“SCHEDULE ME”

(REPEAT FOR TIMES & SHIFTS 
PREFERRED)
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Picking Your Shifts

12. CLICK TO CONFIRM SELECTION

13. CLICK CONTINUE TO REPEAT*

SCHEDULE WILL 
AUTOMATICALLY UPDATE

* If you want to do your 5 shifts for the week on one day, you 
can do so through this system: just keep adding yourself to 
shifts on the same day [note there are 6 shifts per day]
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2. NEW PAGE WITH YOUR SCHEDULE 
SHOWN

àPRINT WEB PAGEAS PER USUAL
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Printing Your Schedule

1. TO PRINT YOUR 
SCHEDULE,

CLICK “PRINTABLE VIEW”

SEE YOU ON THE PICKET LINE! J
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Any VicNet Problems? Email uwofaservices@gmail.com


